
American Library Association Ethics Statement for Public Library Trustees 

 
Official Statement from United for Libraries 

 
Public library Trustees are accountable for the resources of the library as well as to see that the library 
provides the best possible service to its community.  
 
Every Trustee makes a personal commitment to contribute the time and energy to faithfully carry out 
his/her duties and responsibilities effectively and with absolute truth, honor, and integrity.  
 

• Trustees shall respect the opinions of their colleagues and not be critical or disrespectful when they 
disagree or oppose a viewpoint different than their own.  

• Trustees shall comply with all the laws, rules, and regulations that apply to them and to their library.  

• Trustees, in fulfilling their responsibilities, shall not be swayed by partisan interests, public pressure, 
or fear of criticism.  

• Trustees shall not engage in discrimination of any kind and shall uphold library patrons’ rights to 
privacy in the use of library resources.  

• Trustees must distinguish clearly in their actions and statements between their personal philosophies 
and attitudes and those of the library, acknowledging and supporting the formal position of the Board 
even if they disagree.  

• Trustees must respect the confidential nature of library business and not disclose such information to 
anyone. Trustees must also be aware of and in compliance with Freedom of Information laws.  

• Trustees must avoid situations in which personal interests might be served or financial benefits 
gained as a result of their position or access to privileged library information, for either themselves or 
others.  

• A Trustee shall immediately disqualify him/herself whenever the appearance of or a conflict of interest 
exists.  

• Trustees shall not use their position to gain unwarranted privileges or advantages for themselves or 
others from the library or from those who do business with the library.  

• Trustees shall not interfere with the management responsibilities of the director or the supervision of 
library staff. 

• Trustees shall support the efforts of librarians in resisting censorship of library materials by groups or 
individuals.  

 
Signature ____________________________________ Date _____________________  
 
Approved by the United for Libraries Board in January 2012.  United for Libraries is an Association of 
Library Trustees, Advocates, Friends, and Foundations and is a division of the American Library 
Association.  
  



Electronic Meetings Policy 
 
The Board of Library Trustees believes it is in the best interest of its residents and taxpayers that the 
fullest participation and attendance in all board meetings be achieved whenever possible; and 
 
The use of electronic conferencing for meeting attendance and voting requirements, at least in some 
governmental meetings, is permissible so long as the meeting is conducted in accordance with the open 
meetings act; and 
 
The open meetings act has been amended to allow attendance at public body meetings through audio-
conference, video-conference, or by any other electronic conferencing without physical attendance; and  
 
The Board in all of its regular, special, and committee meetings complies and intends to comply with the 
provisions of the open meetings act.  
 
The Board of Library Trustees, having considered the aforesaid matters, hereby adopts this policy to be 
used when needed, to make use of the capabilities for conferencing by electronic means or any other 
type of conferencing for its meetings as more specifically set out in this resolution, and to adopt, establish, 
and set forth the rules of the board applicable thereto: 

1. All pertinent provisions of the open meetings act must be complied with, including specifically the 
proper notice of any regular or special meeting, the proper record keeping or minutes of each 
meeting, and the appropriate agenda preparation for each meeting, which in addition shall be 
posted along with the notice of the meeting; in particular, any use of closed sessions shall be in 
compliance with the provisions of the act. 

2. That sufficient security and identification procedures be employed, either at the outset of any 
meeting or at any time during the meeting as appropriate, to ensure that any and all members 
attending for discussion or voting purposes are in fact an authorized member with the right to 
speak and vote. 

3. Pursuant to the open meetings act, a quorum of members of the board must be physically 
present at the location of the meeting.  Only additional members, i.e., those members not part of 
the required physically present quorum, may attend by video and/or audio conferencing or by 
other electronic means. 

4. All board members attending meetings by electronic conferencing shall be entitled to vote as if 
they were personally and physically present at the meeting site so long as a physical quorum is 
present, but their votes shall be recorded by the secretary as done by electronic attendance. 

5. A board member who attends a meeting by video or audio conference must provide notice to the 
recording secretary or clerk of the board at least 24 hours prior to the meeting unless such 
advanced noticed is impracticable. 

6. A board member may attend a meeting through electronic conferencing if his or her physical 
presence at the meeting is prevented due to (i) personal illness or disability; (ii) employment 
purposes or the business of the board; or (iii) a family or other emergency.  

7. As soon as it becomes apparent to the Board that a meeting will include electronic conferencing, 
all subsequent notices of the meeting shall indicate that one or more board members will or may 
be attending by electronic means.  In the event that the notice of the meeting has already been 
disseminated and posted, a follow-up notice indicating the above shall be placed as soon as 
possible.  In the event any news media have filed the annual request for notice of meetings, they 
shall receive an updated notice in the same manner as given to all members of the board. 

8. The meeting minutes shall include, but need not be limited to; (i) the date, time, and place of the 
meeting; (ii) the members of the board who were either present or absent from the meeting and 
whether those members in attendance were physically present or present by audio conference, 
video conference, or by other electronic means; and (iii) a summary of discussion on all matters 
proposed, deliberated, or decided, and a record of any votes taken.  

9. This policy shall not be construed to mean that conferencing by electronic means shall be 
regularly used or used at every meeting of the board but shall be used only as necessary to allow 



the participation of  board members who are unable to attend in person due to such 
circumstances listed in provision 6 of this policy. 

10. The location of the meeting included on the notice shall be equipped with a suitable transmission
system (e.g. A speakerphone) in order that the public audience, the library members in
attendance, and any staff will be able to hear any input, vote, or discussion of the conference and
that the member attending by electronic means shall have a similar capability of hearing such
input, vote, or discussion.

Passed by the Robert R. Jones Board of Library Trustees, Coal Valley, Illinois, in 
public session assembled this _______ day of ____________________, 2022. 

Board of Library Trustees 

_________________________ 
President 

Attest: 

_________________________ 

Secretary 

20 October



Identity Protection Policy 

Article 1   Purpose 
The Robert R. Jones Public Library adopts this Identity Protection Policy pursuant to the Identity 
Protection Act [5 ILCS 179/1 et seq].  The Identity Protection Act requires each local government 
agency to draft, approve, and implement an Identity Protection Policy to ensure the confidentiality and 
integrity of Social Security numbers that agencies collect, maintain, and use.  It is important to 
safeguard Social Security numbers (SSNs) against unauthorized access because SSNs can be used 
to facilitate identity theft.  One way to better protect SSNs is to limit the widespread dissemination of 
those numbers.  The Identity Protection Act was passed in part to require local government agencies 
to assess their personal information collection practices and make the changes to those 
practices necessary to ensure confidentiality of SSNs. 

Article 2     Social Security Number Protections Pursuant to Law 
Whenever an individual is asked to provide this office with an SSN, Robert R. Jones Public Library 
shall provide that individual with a statement of the purpose or purposes for which Robert R. Jones 
Public Library is collecting and using the SSN.  Robert R. JonesPublic Library shall also provide the 
statement of purpose upon request.  That Statement of Purpose is attached to this Policy. 

The Robert R. Jones Public Library shall not: 

• Publicly post or publicly display in any manner an individual’s Social Security number. “Publicly 
post” or “publicly display” means to intentionally communicate or otherwise intentionally make 
available to the general public.

• Print an individual’s Social Security number on any card required for the individual to access 
products or services provided by the person or Robert R. Jones Public Library.

• Require an individual to transmit his or her Social Security number over the Internet, unless the 
connection is secure or the Social Security number is encrypted.

• Print an individual’s Social Security number on any materials that are mailed to the individual, 
through the U.S. Postal Service, any private mail service, electronic mail, or any similar method of 
delivery, unless State or federal law requires the Social Security number to be on the document 
to be mailed.  SSNs may be included in applications and forms sent by mail, including, but not 
limited to, any material mailed in connection with the administration of the Unemployment 
Insurance Act, any material mailed in connection with any tax administered by the Department of 
Revenue, and documents sent as part of an application or enrollment process or to establish, 
amend, or terminate an account, contract, or policy or to confirm the accuracy of the SSN.  A 
Social Security number that is permissibly mailed will not be printed, in whole or in part, on a 
postcard or other mailer that does not require an envelope or be visible on an envelope without 
the envelope having been opened.

In addition, the Robert R. Jones Public Library shall not
1
: 

• Collect, use, or disclose an SSN from an individual, unless: (i) required to do so under State or 
federal law, rules, or regulations, or the collection, use, or disclosure of the SSN is otherwise 
necessary for the performance of the Robert R. Jones Public Library’s duties and 
responsibilities; (ii) the need and purpose for the SSN is documented before collection of the 
SSN; and (iii) the SSN collected is relevant to the documented need and purpose.

• Require an individual to use his or her SSN to access an Internet website.

• Use any SSN for any purpose other than the purpose for which it was collected.



Article 3     Requirement to Redact Social Security Numbers 
Robert R. Jones Public Library shall comply with the provisions of any other State law with respect to 
allowing the public inspection and copying of information or documents containing all or any portion of 
an individual’s SSN.  

Robert R. Jones Public Library shall redact SSNs from the information or documents before allowing 
the public inspection or copying of the information or documents. 

When collecting SSNs, the Robert R. Jones Public Library shall request each SSN in a manner that 
makes the SSN easily redacted if required to be released as part of a public records request.  “Redact” 
means to alter or truncate data so that no more than five sequential digits of a SSN are accessible 
as part of personal information. 

Article 4     Employee Access to Social Security Numbers 
Only employees who are required to use or handle information or documents that contain SSNs will have 
access to such documents.  All employees who have access to SSNs shall be trained to protect the 
confidentiality of SSNs. 

1
 These prohibitions do not apply in the following circumstances: 

(1) The disclosure of SSNs to agents, employees, contractors, or subcontractors of a governmental entity
or disclosure by a governmental entity to another governmental entity or its agents, employees,
contractors, or subcontractors if disclosure is necessary in order for the entity to perform its duties and
responsibilities; and, if disclosing to a contractor or subcontractor, prior to such disclosure, the
governmental entity must first receive from the contractor or subcontractor a copy of the contractor's or
subcontractor's policy that sets forth how the requirements imposed under this Act on a governmental
entity to protect an individual's SSN will be achieved.
(2) The disclosure of SSNs pursuant to a court order, warrant, or subpoena.
(3) The collection, use, or disclosure of SSNs in order to ensure the safety of: State and local
government employees; persons committed to correctional facilities, local jails, and other law-
enforcement facilities or retention centers; wards of the State; and all persons working in or visiting a
State or local government agency facility.
(4) The collection, use, or disclosure of SSNs for internal verification or administrative purposes.
(5) The disclosure of SSNs by a State agency to any entity for the collection of delinquent child support or
of any State debt or to a governmental agency to assist with an investigation or the prevention of fraud.
(6) The collection or use of SSNs to investigate or prevent fraud, to conduct background checks, to collect
a debt, to obtain a credit report from a consumer reporting agency under the federal Fair Credit Reporting
Act, to undertake any permissible purpose that is enumerated under the federal Gramm Leach Bliley Act,
or to locate a missing person, a lost relative, or a person who is due a benefit, such as a pension benefit
or an unclaimed property benefit.



Statement of Purpose for Collection of Social Security Numbers 
Identity Protection Act 

The Identity Protection Act [5 ILCS 179/1 et seq.] requires each local government agency to draft, 
approve, and implement an Identity Protection Policy that includes a statement of the purpose or 
purposes for which the agency is collecting and using an individual’s Social Security number (SSN).  
This statement of purpose is being provided to you because you have been asked by the Robert R. 
Jones Public Library to provide your SSN or because you requested a copy of this statement. 

Why does Robert R. Jones Public Library collect your Social Security number? 

You are being asked for your SSN for one or more of the following reasons: 

• Complaint mediation or investigation;

• Crime victim compensation;

• Vendor services, such as executing contracts and/or billing;

• Law enforcement investigation;

• Child support collection;

• Internal verification;

• Administrative services: employment eligibility verification, payroll and tax purposes, retirement
and pension plan purposes, employment benefit plan purposes, and background checks; and/or

• Other: ________________________________________

What does Robert R. Jones Public Library do with your Social Security number? 

• We will use your SSN only for the purpose for which it was collected.

• We will not do any of the following:
o Sell, lease, loan, trade, or rent your SSN to a third party for any purpose;
o Publicly post or publicly display your SSN;
o Print your SSN on any card required for you to access our services;
o Require you to transmit your SSN over the Internet, unless the connection is secure or

your SSN is encrypted; or
o Print your SSN on any materials that are mailed to you, unless State or Federal law

requires the number be on the documents mailed to you or unless we are confirming the
accuracy of your SSN.

Questions or Complaints about this Statement of Purpose 

Write to: 

Robert R. Jones Public Library  

Attn: Director 



Indemnification and Insurance Policy 

Section 1 
The Robert R. Jones Public Library District shall indemnify any person who was or is a party, or is 
threatened to be made a party, to any threatened, pending, or completed action, suit, or 
proceeding, whether civil, criminal, administrative, or investigative (other than an action by or in the right 
of the Library) by reason of the fact that he or she is or was a trustee, officer, employee, or agent of the 
Library, or who is or was serving at the request  of the Library as a director, officer, employee, or 
agent of another corporation, partnership, joint venture, trust, or other enterprise, against expenses 
(including attorneys' fees), judgments, fines, and amounts paid in settlement actually and reasonably 
incurred by such person in connection with such action, suit, or proceeding, if such person acted in good 
faith and in a manner he or she reasonably believed to be in, or not opposed to, the best interests of the 
Library, and, with respect to any criminal action or proceeding, had no reasonable cause to believe his or 
her conduct was unlawful. The termination of any action, suit, or proceeding by judgment, order, 
settlement, conviction, or upon a plea of nolo contendere or its equivalent, shall not, of itself, create a 
presumption that the person did not act in good faith and in a manner which he or she reasonably 
believed to be in, or not opposed to, the best interests of the Library, or, with respect to any criminal 
action or proceeding, that the person had reasonable cause to believe that his or her conduct was 
unlawful. 

Section 2 
The Library shall indemnify any person who was or is a party, or is threatened to be made a party, to 
any threatened, pending, or completed action or suit by or in the right of the Library to procure a 
judgment in its favor by reason of the fact that such person is or was a trustee, officer, employee, or 
agent of the Library, or is or was serving at the request of the Library as a director, officer, 
employee, or agent of another corporation, partnership, joint venture, trust or other enterprise, 
against expenses (including attorneys' fees) actually and reasonably incurred by such person in 
connection with the defense or settle-ment of such action or suit, if such person acted in good faith 
and in a manner he or she reasonably believed to be in, or not opposed to, the best interests of the 
Library, provided that no indemnification shall be made in respect of any claim, issue, or matter as to 
which such person shall have been adjudged to be liable for negligence or misconduct in the 
performance of his or her duty to the Library, unless, and only to the extent that the court in which such 
action or suit was brought shall determine upon application that, despite the adjudication of liability, but 
in view of all the circumstances of the case, such person is fairly and reasonably entitled to indemnity 
for such expenses as the court shall deem proper. 

Section 3 
To the extent that a trustee, officer, employee, or agent of the Library has been successful, on the 
merits or otherwise, in the defense of any action, suit, or proceeding referred to in Sections (1) and (2) 
of this Policy, or in defense of any claim, issue, or matter therein, such person shall be indemnified 
against expenses (including attorneys' fees) actually and reasonably incurred by such person in 
connection therewith. 

Section 4 
Any indemnification under Sections (1) and (2) of this Policy or (unless ordered by a court) shall be 
made by the Library only as authorized in the specific case, upon a determination that indemnification 
of the trustee, officer, employee, or agent is proper in the circumstances because he or she has 
met the applicable standard of conduct set forth in Sections (1) and (2) of this Policy.  Such 
determination shall be made (i) by the board of trustees by a majority vote of a quorum consisting of 
trustees who were not parties to such action, suit, or proceeding, or (ii) if such a quorum is not 
obtainable, or, even if obtainable, a quorum of disinterested trustees so directs, by independent legal 
counsel in a written opinion. 



Section 5 
Expenses incurred in defending a civil or criminal action, suit, or proceeding may be paid by the Library in 
advance of the final disposition of such action, suit, or proceeding as authorized by the board of trustees 
in the specific case, upon receipt of an undertaking by or on behalf of the trustee, officer, employee, or 
agent to repay such amount, unless it shall ultimately be determined that he or she is entitled to be 
indemnified by the Library as authorized in this Policy. 

Section 6 
The indemnification provided by this Policy shall not be deemed exclusive of any other rights to which 
those seeking indemnification may be entitled under any agreement, vote of disinterested trustees, or 
otherwise, both as to action in his or her official capacity and as to action in another capacity while 
holding such office, and shall continue as to a person who has ceased to be a trustee, officer, employee, 
or agent, and shall inure to the benefit of the heirs, executors, and administrators of such a person. 

Section 7 
The Library may purchase and maintain insurance on behalf of any person who is or was a trustee, 
officer, employee, or agent of the Library, or who is or was serving at the request of the Library as a 
director, officer, employee, or agent of another corporation, partnership, joint venture, trust, or other 
enterprise, against any liability asserted against such person and incurred by such person in any such 
capacity, or arising out of his or her status as such, whether or not the Library would have the power to 
indemnify such person against such liability under the provisions of this Policy. 

Section 8 
For the purposes of this Policy, references to "the Library" shall include, in addition to the surviving 
Library, any merging Library (including any Library having merged with a merging Library) absorbed in a 
merger which, if the separate existence had continued, would have had the power and authority to 
indemnify its trustees, officers, employees, or agents, so that any person who was a trustee, officer, 
employee, or agent of such merging Library, or was serving at the request of such merging Library as a 
director, officer, employee, or agent of another corporation, partnership, joint venture, trust, or other 
enterprise, shall stand in the same position under the provisions of this Policy with respect to the surviving 
Library as such person would have with respect to such merging Library if its separate existence had 
continued. 



Board Member Oath of Office 

     I do solemnly swear that I will support the Constitution of the United States, and the Constitution of 
the State of Illinois, and that I will faithfully discharge the duties of the office of Robert R. Jones and 
Library Trustee according to the best of my ability. 

__________________________________ 
Signature of Person Making Oath 

__________________________________ 
Signature of Persons Administering Oath     Date:________________________ 

PLEASE PROVIDE THE FOLLOWING INFORMATION: 

_____________________________________________ 
Governmental Unit 

_____________________________________________ 
Office and Term 

_____________________________________________ 
Elected Official's Name 

_____________________________________________ 
Address (House Number and Street or Road Name) 

_____________________________________________ 
City and Zip 

_________________________ 
Home Phone 

October 20, 2022

Robert R. Jones Public Library Board of Trustees

Vice President, 04/2023

Brad Hoffman

1001 E 6th Street

Coal Valley, IL 61240

309-281-8834



Board Member Oath of Office 

 

 

I do solemnly swear that I will support the Constitution of the United States, and the Constitution 
of the State of Illinois, and that I will faithfully discharge the duties of the office of Robert R. 
Jones and Library Trustee according to the best of my ability. 

 

 

________________________________  

Signature of Person Making Oath 

 

__________________________________  

Signature of Persons Administering Oath     Date: _October 20, 2022_______________  

 

PLEASE PROVIDE THE FOLLOWING INFORMATION:  

_Robert R. Jones Public Library Board of Trustees_____  

Governmental Unit  

_Treasurer, 04/2027_____________________________  

Office and Term  

_Jennifer Edlefson_______________________________  

Elected Official's Name  

_502 E 12th Avenue______________________________  

Address (House Number and Street or Road Name)  

_Coal Valley, IL 61240___________________________  

City and Zip  

_989-506-2140______________  
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